NOTIFICATION
16 February, 2005

No. 23 JUH/GA-305/Reg. In exercise of Powers conferred
under Clause-C of Section-T9 of the Electricity (Supply A«t, 1948
rend with Haryana Elecy. Reforms Act, 1997 and all other ¢ 1abling
powers in this behalf, the UHBVNL is pleased 10 jaid down the
revised recruitment and promotion policy in respect  of

Stenpgraphers -

| STENO-TYPIST:
The posts shall be filled-up by direct recruitmetit from amonast the

candidates who possess the following qualifications:-

iy 10+2/10+ 2 (Vocational 2nd Division oF equivalent and above (for
Ex-serviceman 10 + 2 only) MM uter.

{ii) &) Shorthand test in English, to be conducted by the Departinent is
required to be cleared for appointment at the speed of &) WPM
and transcription thereof at the speed of 15 WPM. The passagt

shall contain 240 words. Time for transcription 10 minu' €8
duration of piece shall be 3 minutes.
(b) Shorthand test in Hindi is required 10 be cleared at the speed of
6AWPM and transcription ehereof at the speed of 11 wpPM. The
shall contain 192 Words, Time for transcripticn 17%
minutes and duration of piece shall be 3 minuies.

¢) Candidates Jemployces &re required to attain basic proticiency
in Word Processing on Computer to be considered by the
Selection Committee/ pDGM/IT, UHBVN, Panchkula as the

case may be.
i) 8% mistakes in English/ Hindi are allowed.

jyj  Passed Hindi upto Matric or equivalent standard.
EXPLANATION
The candidates are required to pass English short hand & type test

Hindi Short hand and Type Test and attain basic prof ciency in
word processing on Computer before they are appo nted  in

Nigam's service.

in case, there are large number of vacancies and a few candidate(s)
qualify a Shorthand/Type test both in English/ Hindi snd basic
proficiency on computer, then the candidates who gualify
shorthand/type test only in English Language, may be appointed as
Steno-Typist subject to tive condition that they shall have to qualify
shorthand /type test in Hindi language and attain basic proficiency
in word processing on computer, within probation perisd of two
years. In case, one fails to qualify the said test of Hindi language
and basic proficiency 1o word processing on computer within the
prescribed probation period, his/her annual increment:. shall be
stopped. till he/ she gualifies in Hindi Shorthand/Type Test and
attain basic proficiency in word processing on computer.



NOTE

(i)

fiii)

fiv)

)

wija)

The LDCs working in the Nigam will also be eligible to £ pply for

direct recruitment to the post of Steno Typist provided he/she
has completed one-year continuous regular service. Jowever
on his/her selection/appointment in the cadre of Stens-Typist
he/she will be assigned seniority as per merit positio: of the
ranking list of Steno-Typists, He/she will also give an option in
writing whether to change his/her cadre ar not at the time of
confirmation. Till he/she is confirmed in a line, he/she will
retain his/her seniority of both side.

Jr. SCALE STENOGRAPAHER.

50% posts shall be filled up by promotion from amongst the
Steno-Typists who qualily the Departmental Tests in English
and either in Hindi or attain basic proficiency i1 Word
processing on Computer and have completed minimum one
vear continuous service as Steno-Typist.

In case of non-availability of person(s) for promotion, the
remaining post will be diverted to direct recruitment

50% posts shall be filled up by direct recruitment from amcngst the
candidates having a minimum qualification as Graduation lrom any
University recognized by the Govt. of Haryana and passed Hindi up
to Matric or equivalent standard, after qualifying the test as
prescribed in this regulation.

The direct recruitees shall have to qualify the Shorthand, Tvpe test
both in English, Hindi and basic proficiency in word processing on
computer ta be considered by the Selection Committee; DGM/IT,
UHBVN as the case may be before their appointment in the Vigam.

Departmental candidatesis) having been selected for the pest of Jr.
Scale Stenographers, shall have to give an option in writir g at the
time of confirmation on the lower post whether to remai: in the
cadre of Jr. Scale Stenographer or to retain his/her previous one.

Shorthand test in English is required 10 be cleared at the time of
appointment/promotion at the speed of 100 WPM and tranucription
thereof mt the speed of 20 WPM. The passage shall con'ain 300
words. Time for transcription 15 minutes and duration of piece

shall be 3 minutes.

hj Shorthand test in Hindi is required to be cleared at the speed of 80
WPM and transcription thereof at the speed of 15 WPIL. The
passage shall contain 240 words. Time for transcription 16 minutes
and duration of piece shall be 3 minutes.

[vii) 8% mistakes in English/Hindi are allowed.
Provided further that only those Steno-Typist shall be eligible to sit
in the test who have completed 1 year's service as such.

EXPLANATION:

The direct recruits are required to pass shorthand and Trpe Test
both in English/ Hindl and attain basic proficiency on comr puter in
word processing to be considered by the Selection Committee/

_a-
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DGM/IT as the case may be, before they are appointed in Higam's
sETVICE.

In case, there are large number of vacancies and a few canc idate(s)
qualify Shorthand/Type test both in English/ Hindi, anc attain
basic proficiency word processing on computer, then the
candidates, who qualify shorthand/type test only in English
_ _may be appeinted as Jr. Scale Stenographer, subject 10
the condition that he/she shall have to qualify shorthand /type lest
in Hindi language and attain basic proficiency in word processing on
computer, within probation period of two years.

in case, one fails to gualify ibid test of shorthand/ type test in Hindi
language and basic proficiency in word processing on computer
within the prescribed probation period, his/her annual increments
shail be stopped till he/she qualifies the Hindi Shorthand/Type Test

and attains basic proficiency in word processing on comp ater
he/she will not be promoted till qualifies the above tests.

However, Nigam's existing Steno-Typists (as on the date of
issue of this notification) shall have to qualify shorthand/type
test in English and either to qualify short hand/type test in
Hindi or to attain basic proficiency in word procetsing on
computer, for their appointment / promotion as <f- Scale
Stenographer.

3.0 SR.SCALE STEROGRAPHER.

()

(i

The post shall be filled up by promotion from amongst the Junior
Seale Stenographers on senjority cum merit basis provided he/she
has put in 3 years service as such.

Those existing Jr. Scale Stenographers{as on the date «f issue of
this  notification)  who have neither qualified  Hindi
Stenography /Type Test mor attained basic proficienc) in word
processing on COMPULErs may be allowed 0 be promo.ed as Sr.
Scale Stenographer with the condition that they will have to
qualify Hindi Shorthand/Type Test of will attain basic proficiency
in word processing on COmMpuIers within a period of 1 year from
the date of promotion, failing which their incremenls will be
stopped and they shall not be considered for promotior: as PA ull
they qualify Hindi Stenography [Type test oOf attain basic

ficiency in word processing on computers to be certified by the
DGM/IT or the institutes recognized by the DGM/IT UHBVN,
Panchkula and Junior eligible person(s) will be promoted as PA
and the senior person(s] will lose seniority accordingly.

4.0 PERSONAL ASSISTANT

The post shall be filled up by promotion from amongst the Sr.
Scale Stenographeris} on senjority cum merit basis provided
he/she has put in 2 years service as such.

5.0 PRIVATE SECRETARY

The post shall be filled up by promotion from amongst the
Personal Assistant(s] on seniority-cum-merit basis i
he/she has put in 2 YEars service as such.



5.0 SENIOR PRIVATE SECRETARY.

7.0

The post shall be filled up by promotion from amangst the Private
Secretary(s) on seniority-cum-merit basis provided he/she has put
in 2 vears service as such

Those existing Sr. Scale Stenographers (as on the date of issue of
this notification) wha have neither qualified  Hindi
Stenography/Type Test nor attained basic proficiency in word
processing on computers within the prescribed period ol 5 years
{as per provisiona contained in the old regulations) may b allowed
to be promoted as PA with the condition that they will have to
qualify Hindi shorthand /Type test or attain basic proficiency in
Word processing on Comptiters within a period of 1 vear from the
dete of promotion failing which their increments already stopped
after 5 years during promotion from Junior Scale Stenographer to
Sr. scale stenographer, will remain stopped unless they qualify the
Hindi stenography/type test or basic proficiency in computer
within one year from the date of promotion as PA and taey shall
not be considered for promotion as Private Secretary and Jr.
eligible persons will be prumoted as Private Secretary ani the Sr.
persons will loose seniority accordingly. Basic proficiency in word
processing on computers is to be certified by DGM/IT or the
{nstitutes recognized by the DGM/IT, UHBVN, Panchkula

Existing steno-typists, Jr. Scale Stenographers, Sr.Scale
Stenographers will be given an opportunity o have E months
training of shorthand/Type in Hindi in the Hindi Cell »f Nigam
Secretariat. The persons residing outside Panchkula may get
training from Private Institute(s) / Open Market st taeir own
expenses, if they like. Hindi Shorthand/Tyvpe test will be
conducted under the supervision of Chiel Hindi Officer (Hindi
Cell), HVPNL, Panchkula. Those who have already qualified
such test will be exempted provided documentary proof having
passed test  [from Nigam’s Hindi Cell wor any
institutelsirecognized by the Haryana Govi. 1s given.

8.0 The existing stenographers (Jr. Scale as well as Sr. Scale ) who have

9.0

qualified the test in shorthand/type in Hindi language at t1e time of

initial recruitment/appointment in the Board, shall be exempted
from the test in shorthand/type in the said language at an;/ stage.

Nothing contained in the policy, shall affect the reservation of
filling of post (or vacancies) ear marked for the members of the

Scheduled Castes/Tribes and Backward Classes, which will be

governed by special instructions issued by the State Covt. from
time to time and adopted by the Board/Nigam in pursuance of
Article 16(4) of the Constitution of India

The above notification supersedes all the previous Orders/

instructions issued by the erstwhile HSEB/Nigam from time o t me

This issues in pursuance of the decision taken by the Board of

Directors UHBVN, in their meeting held on 27.1.2005.

Supzr'mtengig g gincer [ Admn.

UHBVN, Panchkula.
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Endst.ﬂc.t:h.m,fumﬁmaﬂs /Reg. Dated 16.2.2005

A copy of the above is forwarded to the following for informa ion and
necessary action:

ADGP/VAS, HVPN, panchkula.

All CEs/SEs/XENSs in UHBVN.

CAQ/CA/FAs in UHBVN.
‘Company Sceretary, UHBVN, Panchkula w.t.l. his office memo
No. IESSJCEIUHJBUDl?S.ISb dated 7.2.2005.

Dy. gecretary/Tech.. UHBVN, Panchkuia.

All Under Secretaries/STA.O. JCPRO in UHBVN.

All Sectional Head in UHBVN, panchkula

el ol

~ o

cC: Sr.PS w ChamnﬂanD'J-D:rcct:iﬂFi
ijetm!{ipmmiun and S.E./Admn., UHBVN, Panchkula.



UTTAR HARYANA BIJLI VITRAN NIGAM
HOTIFICATION

1othyMacch 2005
No._34 /U /GA=329/REG

In exercise of powers conferred by clause<C of
section=79 of the Electricity (Supply) Act, 134¢& read with
Haryana Electricity Reforms Act, 1997 and all other snabling
powers in this behalf, the Uttar Haryana Bijli vitran Nigam
Ltd is pleased to make the following amendments in the

Recrultment & Promotion Policy in respect of Ministerial
erstwnile HSEB

Service (Head Office Cadre) issued vide/notification No.
82/REG-29/L~I dated 19,10,90, WHEVN office order Ko,%/
REG=329/UH/GA dated 20,2,2003 & Ch=-33/UH/GA~329/REG dated

11.3.2011‘ i=
1.0  Lower Division Clerk

le2 20% poats of LDC shall be £illed up by agpolnument
from amongst the Peons, DMAs,Restorers, Havildars, .
Daftries, Photedars, Book Binders, Safai Karamcharies,
Malies and Chowkidars etc. having the gualification
10+#2/10+42{Vocarional) examination frem Education
Board/Upiversity recognisetd.by the Govt. of Haryana
with working knowledge of computer.

1.2.1 The promotion to the post of LDC of the categories
stated under para-l1.2 above shall be made on the basls
of senlority-cum=-fitness subject to the condiclon
that the official has passed the 10+2/10+2(Vocacional)
examination with working knowledge of computer and
has completed 5 years service,

Note(i) The minimum gualification for the employses of above
stated categories recruited in the Board/Nigam pricr
to 27.8.2002 shall remaln as Matric.

The provisions under para's 1.2.2,1.2.3 & 1.3 may be
read as unler:-

1.2,2 such official shall have to gualify test In type-
writing in Hindi/EBanglish at the speed of 25/30 W.P.M.
respectively within one year of his promotion in case,
a promotee fails to gqualify the pur .scribel test within
the stipulated period, ne/she snhall not b2 allowed any
annual increment till passing of the said test,
However , no reversion will be macde on locwar post from
which he/she was promoted as LOC. The benzfita of all
increments earned but not allowed due tc lon-passing
Ot tegt will be allowed from the date of passing of
the prescribed tesc. The benefits of incraments,” so
allowsd be.given towards pay fixation only and no
arrear will be paid for the period during which he/she
could not gqualify the test.

cmtdl.iipzzllio
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1.2.3 1f officials to be appointed by promotion unier Para=-1.2

aboyve, are not available for two consecutiv: years those
vacancies may be diverted to direct recruitm2nt apd
£l1lled-up from amongst persons having tne guilification
glven under Para<=l.l. of notification No,B82/38G=29/L-1
dated 19.10.90 read in conjuction with Offica Order No.9/
REG=329/UH /GA dated 20,2.2003.

The above decision will be applicable witn immediate

effect.

mis Lssues in pursuance of the declsion taken by the

Hoard of Directors, UHBVNL, Lin thelr meeting neld cn 23.2.2005.

i e eaid nﬂglnlﬂrfﬁdm "y
H.B.V.N.L., lanchkula.

gndst %c.Che42 /UH/GA/REG-329 Dated_ U0 3, 005

A copy of the above is forwarded to the fol.owing for

information amd necessary actioni=

l.
2.
3.
4.

5.
Er
?-
ﬂ'
gl

10«
il.

1G/v&s, HVPNL, Pancnkula.
All CBs/3Es in UHBVNL.
L.R. HVPNL,Panchkula.
Company Secretary,UHBVN,Panchikula w.r.t, hli memo No.1358
/cs/wi/BoD (76.17) daved 01.03.2005.
CAD/CA/FA (HQ) ,UHBVN ,Panchkula.
FAJCAO(MM) ,UHBVN ,Panchkula.
CiM.D. #W’H’L.Panﬂlhllia
All Xens in UHBVA,
All Under secretaries/Admn.0fficers in UHBVII,
C.P.R.0.,UHBVN,Panchkula.
All sectional Heads in UHBVN at Panchkula.
7 .
Under rezary/GA,

iﬂf HlDi] hw 'Pmmmhi

Sr.P3/PS to M.D,./Direccor (Finance/OP/Project) ,UHBVN,
Panchikula.



UTTAR HARYANA BIJLI VITRAN NIGAM LIMITED

NOTIFICATION
ISThJUNE, 2005

Mo Q6  /UHGA-2S3REG In exercise of the powers conferred by Herayana

Electncity Reforms Act — 1997 and all other enabling powers in this behalf. the Uttar

Haryana Bijli Vitran Nigam Lt¢ has decided as follows:

]

]

THE STATE GOVT CIRCULAR NO. 1011-2FICW-91 DT. 30481 (copy
enclosed) REGARDING FIXATION OF RATE OF LICENCE FEE FOR
GOVT. ACCOMODATION IS ADOPTED BY THE UHBVN,

THE STANDARED RENT FOR DIFFERENT CATEGORIES COF HOUSES IS
FIXED AS UNDER:

“Type | Eligible Fay Range " Standard Rent !
i " Uplo Rs. 4559 ~ Rs.14- - .

I [ Rs S000-5499¢ ' Rs. 105/ :
W | Rs. 8500-7865/- __Rs 130~
IV | Rs 8000-13486/ 'Rs. 180/ it 3
'V |Rs 13500&above | 5% of (Pre-revised pay + CCA)

The rate of standard rent as above would be applicable from 1.4.2004.
Therefore, the extra rent recovered from 1.4.2004 and onwards be refunded
to the employees

In cese a persor is ehgibie for a higher category of house but is occupying a
lower category house because of either non-availability of a higher categary
house or by his own choice, he would continue to pay the Standard Rent
chargeable for e category of house he is occupying irespective of pay
being dravwn by bim

Accordingly, the above provisions are hereby made below Regulstion — 22 of

“HSEB Residential Accommodation Allotment Regulation, 1980 (applicable for UHBVNY,

Notification No. 2/REG-45 dated 11.7 .50

3.

PENAL RENT:

The penn! rent would now be recovered @ SC times of the normal rent on

account of non-vacaton of the house sfter the prescribed time imit. However, penal rent

as above would be leviable aftar the exoiry of the prescribed time limit for vacation of

Contd....2.....
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house or after the expiry of e tansion in time for vacation of house granted by the
competent authority. In excegtio =l cases, the competent authonty could allow occupation

ofhnu&&bewndmammlﬁmer'mitsmmmtuusehm.

Accordingly. the at -ve provisions are hereby made in Sub Regulatien (2) (3)
& (4) of Regulation — 21 of “HEEB Residential Accommodation Allotment Regulations,
1880 (applicable for UHBVN) Notification No 2/IREG-45 dated 11.7.80 read with

notfication No 45/REG-45 dated 1,11 89 and No. 80/REG-45/L dated 18.9.90.

This issues in pursance of the decision taken by the Board of Directors of

UHBVN in its meeting held on 30 © 2005.

DA/As above.
U IGA,
UHBVN, Panchkula.

Endst No. Ch. 40/UH/GA-253/RE * Datea: 15]6 [aoos

A copy of the wmaimg—wﬁhampydmmvt.mmmar
No. 10112FICW-21 dated 30: 01 is farwarded tc the following for information and
necessary action -

All Chief Eng reers in UHBVN.

CAQ! EAMHQ + AACAO (MM) / CA | CPRO, UHBVN, Panchkula.

L R, HVPHNL “anchkula.

All SE.sinU+3VN.

Company Se-retary, UHBVN, Panchkula wrl his office Memo No.
1427/CSNIH 20D (79.25) dated 8.6.2005.

Ali Xens | D Secretaries/ Under Secretaries | Admn. Officers / Sr.
ADS/AQ in Ut*3VN.

All Sectional ++zad at Panchkula.

S E_/ Admn.. ~VPNL. Panchkula

S € jadmn., [4BVNL, Hisar.

- Nt

UHBVN, Panchkula.

oeN O UbhLN=

cC:
i} Sr. P.S.1o Chairman -aryana Power Utility. Panchkula.
i) Sr PS./P.S.to M.C 'Cirector (Finance) / Operation / Projects, UHBVN,
Panchkula.

rm—u—whm—-lﬂvlﬂ






